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Logging in 
The web address for the OCC is http://occ.ibo.org. You will see the OCC home page below. 
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http://occ.ibo.org/


 

Enter your school code, username and password in the boxes below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are logging in for the first time you will be taken to the OCC user registration and profile page. 

You will be asked to enter some information about yourself: 
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Select the subjects you teach and the support areas you are interested in from the boxes below. 

Then click on the Continue button. 

 

 

 

 

 

 

 

 

 

 

 

 

You can select a homepage from the choices you made above. Each time you log into the OCC you will be 
taken to your homepage. 
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OCC navigation 
The OCC contains sections for the PYP, MYP, DP and Support Areas. 

You can navigate to any of the pages using the main navigation bar at the top of the screen. 

The navigation route for the DP Language A1, English A1 page is shown below. 
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Subject home pages  

Each MYP and DP subject/curriculum area has its own homepage. Below is a screenshot of the DP 
English A1 page. Everything that a DP English A1 teacher needs should be accessible from this page. 

 

On the left hand-side of the page are links to the discussion forums, the teacher 
resource exchange, the English A1 OCC faculty member (forum moderator) and 
links to the IB store and the IB workshops and events calendar. 
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IB Publications 
The middle of the page is focused on IB publications for a particular subject area. Everything for DP 
English A1 should appear on this page in English because we are viewing the OCC in English.  

 

If you want to view the French IB publications for DP English A1, then you must first change your OCC 
language to French, using the links at the top left of the screen: 
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News 
On the right hand side of the page are OCC news items. 
Subject-specific news items are listed first, followed by 
programme news items, followed by more general IB news 
items. 

 

 

 

 

 

 

 

 

 

 

 

 

Discussion forums 
There are two ways to access the discussion forums. You can either 
access them from the subject home page: 

 

 

 

 

 

 

 

Or, you can access the main forums link from the OCC home page. 

To do this, click on the blue “Online curriculum centre” at the top of the screen: 
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This will take you to the OCC home page. From here, there is a link to 
the forums on the left hand side. 

 

If you click on this link you will be taken to the main discussion forum 
screen, showing a list of all the available discussion forums on the OCC, 
shown below. 

 

The forums start with general forum “categories”, followed by forum 
categories for the support areas, “The IB continuum”, “Web 2.0 in the IB 
classroom”, “Academic honesty, Librarians”, “Programme evaluation”, “Language and Learning”, “Special 
educational needs”, “Expanding IB access in North America”, “Learner profile” and forums for the IB 
teacher awards. 

 
PYP forums are next, followed by the Middle Years Programme and Diploma Programme forums. 

 
If you want to go straight to your forum and do not want to scroll through a list of forums, then click 
on the link to your forum from your subject home page. 

 



 

 

Accessing a forum from a subject home page 
From the DP English A1 page, click on the link to the English A1 forum. You will be taken directly to the 
English A1 forum. The forum screen should open in a new browser tab so that you can switch between the 
OCC and the forums, like this: 

 

The layout of the DP English A1 forum looks like this: 
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The forum threads are listed most recent first. 



 

Starting a new topic 
Click on “new topic” at the top right hand side of the forum screen: 

 

You will then see the message composition window: 

 

Enter your message title and message text, and click on “Post Message”. 

NB. The forums do not have a spell-checker so you might want to compose your 
message in word-processor and spell-check it. If you do this and you copy and paste 
your message into the forums, make sure that you select the icon “Paste from word”. 
This will strip your message of any HTML coding that could make your message 
display in a strange way!  
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Replying to a thread 
To reply to an existing thread or 
message, find the thread or 
message that you want to reply to, 
and open it by clicking on it. 

 

 

Click on “Reply” at the bottom of the message: 

 

Editing a message you have posted 
If you need to edit a message you have posted, the “Edit” button is near the “Reply” button. 
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Adding attachments to messages 

You can also add attachments to messages. To do this, create a new topic, or reply to an existing topic so 

that you are in the message composition window. Click on the “Attach File(s)” button at the bottom: 

A new window will open as below. Click on “Browse..” to find the file you want to upload from your 
computer hard drive, USB stick etc. 

 

 

 

 

 

 

Page 15 



 
You will see the file upload box like the one below: 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the file you want to attach to your forum message and click “open” The file will then appear in the 
upload box below. Click on “Upload File”. Your file will be uploaded into the File Listing area in the box 
below. This shows all the files you have previously attached to messages through the OCC forums. 
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When your file has been uploaded into the file listing area, find it, select it by clicking on it, and then press 
the “Attach File” button above. If your file has been successfully added it will appear in the message 
composition window as below: 

 

Click on “Post Message” to post your message with the attachment. 

Discussion forum user profile 
The forum user profile section allows you to set your personal preferences in the forums. In here, you can 
set up email notifications of messages posted to the forums so that you don’t have to log into the OCC to 
see what has been posted to your forum. 

Click on profile at the top right hand of the forum screen:  

 

In the first screen you can enter some information about yourself. We recommend that you enter your city 
and country of residence and upload an author icon. 
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We also recommend that you put your name, school and country in the signature box: 

 

Go back to the top of the screen and click on “Personal Options”. 

 

 

 

 

This is where you can set your forum preferences. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Profile Visibility: if switched on your forum profile can be seen by others. 
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E-mail Visibility: if switched on your email address can be seen by others. 

Receive Private Messages: if switched on, other OCC users can send you private messages. 

We recommend switching “receive private chat requests”, “block user signatures” and “Disable private 
topics” to “Off”. 

 

You can choose whether forum messages are displayed in ascending or descending order. 

You can set the number of days back to view topics for and how many topics you want to display per page. 

You can choose the default topic view. There is not much difference between these. 

You can choose how many message you want per page and also the forum colour scheme. 

 

Setting up forum subscriptions and digests – email notifications 

You can get email notification of messages posted to a particular forum in two ways. You can get an email 
of every single message posted to a forum through the category subscription box. 

You can also get one email containing the day’s messages that have been posted to a forum through the 
category digest box. 

Select the forums that you want to subscribe to and/or get email digests from so that they are highlighted 
and then click on the “Update Profile” button. 

 

From this page, if you want to return to the main list of forums, click on the “home” button at the top right 
hand side of the screen:  
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